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Section 1: GETTING STARTED 

CHECK YOUR EMAIL FOR YOUR RENEWAL NOTIFICATION - You will receive an email from cpssreg-
renew@cps.sk.ca to indicate when you are able to access the online platform to renew your license. 

 
The email will include two options for you to proceed.  
 

1. Start Renewal Process Link will take you to your login page.  Use this link if you remember your 
password from last year.  
Enter your username and password. Once you are logged in, you will be able to access the 
renewal button “Click Here to Proceed to Renewal Page” from “My Profile” in the top 
navigation bar. 
 

2. Reset Password Link will redirect you to our website to create a new password.  Use this link if 
you cannot remember your password.  
After you have created your new password and are logged in, you will be able to access the 
renewal button the “Click Here to Proceed to Renewal Page” from “My Profile” in the top 
navigation bar. 
 

Once logged in, click on “My Profile” in the navigation bar. 

 

 
 

You will then be taken to a screen where you can begin your renewal by clicking on “Click Here to Proceed 
to Renewal Page” 

 
 

Once you have clicked the button, you will be taken to a landing page outlining what is required to 
complete your licensure renewal.   
 
 
 

mailto:cpssreg-renew@cps.sk.ca
mailto:cpssreg-renew@cps.sk.ca
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When ready to begin, click “Start Renewal Now” 

 
 
 
Once you have clicked the “Start Renewal Now” button, a pop-up box will appear on your screen as noted 
below. Click “OK” to be redirected to the secure renewal platform to begin the process. 
 

 

 
 

Section 2: RETURNING TO THE PORTAL  
 
If you get interrupted while completing your renewal, you can save the page you are on and sign out 
of the site.  
 
When you are able to return to complete your renewal, you can log in as noted above in Section 1. 
You will then see the option to click “Return to Renewal Form” on the Renewal Page. 
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Section 3: NAVIGATING THE RENEWAL FORM 
 
Congratulations, you have made it to your Renewal Form! 
 
The renewal form will walk you through all the elements you need to address to complete your 
renewal. The form will progress according to the tabs noted along the top, starting with General 
Information. 
 

 

At the bottom of each page, and to advance to the next section, click “Save and Continue”.  Make sure 
to click this button if you need to sign off part way through your renewal.  This will save your updates 
and ensure you are directed back to the page when you return. 

 

 
If you need to return the previous page, you will have access to a “Previous” button, which can take you 
back through the form, as needed. 

 

 
 

You will proceed through the renewal platform, by clicking “Yes” and “No” buttons to respond to the 
questions being asked.   Depending on your answer, additional questions requiring a response may 
expand within the same question box.  
 
For example: 
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If you miss a question or required field, the form will direct you to the question or field at the top 
of the page   and highlight the area in red.  
For example: 

 
 

 
 
Attaching files within the renewal platform 

 
Some questions will require that you attach additional information. This year all questions provide you with 
the option to upload that document within the renewal platform, rather than mailing or faxing them in. 
However, we will continue to receive documents by mail or fax, if that is more convenient for you.  

 
When prompted; you will select the option to “Attach” the document you are required to upload. Once this is 
clicked, a file drop area will appear.  You can either drag and drop your document onto the file drop area or 
you can click ‘browse’ to open up your file system on your computer and select a specific document to attach. 
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Selecting the option to attach a file: 

 
 

How to attach a file using the “Browse” option: 

 
 

Confirming your document has been properly attached: 
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Section 4: WALK-THROUGH OF RENEWAL QUESTIONNAIRE 

General Information Tab 
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Questionnaire Tab 
 

Within this section, you will proceed through 16 Questions, with one additional question if you hold a 
Telemedicine Licence. 

 
Additional explanatory notes haves been added to the Questionnaire this year to help you with navigating 
some of the more technical or legally based questions, as outlined in Bylaw 3.1.  
 
You will see notes located below a question that provide examples or descriptions to help you answer the 
question with more accuracy and understanding. 
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Two new health-related questions have been added this year. The College’s health-related renewal 
questions, included in Bylaw 3.1 of the CPSS Regulatory Bylaws, were amended by the Council since the 
last renewal period.  
 
The amendments bring question 7 and 8 within the renewal platform into alignment with those posed on 
the Application for Medical Regulation (AMR) on the physicansapply.ca website. They also serve to meet 
the requirements of the newly approved “Blood-borne Viruses: Screening, Reporting and Monitoring of 
Physicians/Medical Students” Policy, that was approved in 2021. You can read more about the amended 
questions in a previous DocTalk article. 
 
If you have any questions about the new health related questions, please feel free to reach out to the 
Registration Department at cpssreg-renew@cps.sk.ca  or 306-244-7355. 

 

 

https://www.cps.sk.ca/iMIS/Documents/Legislation/Legislation/Regulatory%20Bylaws.pdf
https://www.cps.sk.ca/iMIS/Documents/Legislation/Policies/POLICY%20-%20Blood-borne%20Viruses%20-%20Screening%20Reporting%20and%20Monitoring%20of%20Physicians%20Medical%20Students.pdf
https://www.cps.sk.ca/iMIS/Documents/Legislation/Policies/POLICY%20-%20Blood-borne%20Viruses%20-%20Screening%20Reporting%20and%20Monitoring%20of%20Physicians%20Medical%20Students.pdf
https://www.cps.sk.ca/imis/CPSS/CPSS/Doctalk/Legally_Speaking/LS_Articles/LS09-02-01-Health-related_Renewal_Questions.aspx
mailto:cpssreg-renew@cps.sk.ca
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Completing your declaration 

 
 

Revalidation Tab 

 
 

The drop-down menu will allow you to select from the following. 

 
 
Depending on the option you selected above, you will be prompted to select one of the options 
below: 
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Depending on your choice, you may be asked to indicate the timeframe of the Learning Cycle you 
are currently enrolled in, as outlined below. 

 
 
Following this, you will be asked to provide consent for the CPSS to obtain any relevant 
information relating to your enrollment.  
 
Once you have checked the consent box, you can select “Save and Continue”. 
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Section 5: NOTES ON PAYMENT OPTIONS 

 
On the “Payment” page, you will be asked how you will be paying this year. 

 
 

IF PAYING BY CREDIT CARD, select “Pay by Credit Card” then click “Pay Dues” to proceed to the fees          
review page. 

 

 

 

IF PAYING BY CHEQUE, select “Pay by Cheque” then click “Confirm Dues & Submit” to proceed 
to the Fees Review Page. Where you can select “Pay Later” when prompted for Payment 
Method. 
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IF PAYING BY THIRD PARTY, select “Payment will be provided by third party”, enter the name of 
the third party that will be making the payment, then click “Confirm Dues & Submit” to proceed to 
the Fees Review Page. 

 
 

Once you have selected your payment method, you will be brought to the Fees Review Page to review 
your fees.  
 
Select your renewal item and then click on “Proceed to Payment”. 

 
 
You will then be brought to the Payment Cart. 
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If paying by credit card, enter your payment details and click “Submit Order” 
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If paying by cheque or third-party, click “Pay Later” then click “Submit Order”. 

 

 
Note: If you or a third party is paying by cheque, please make the cheque out to: 

College of Physicians and Surgeons of Saskatchewan 
101-2174 Airport Drive,  
Saskatoon, SK, Canada,  
S7L 6M6 

 
Upon completing your renewal – you will be brought to the Confirmation page.  
 
Please print this page for future reference. 
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If you have any challenges with your renewal, please call (306) 244-7355 during business hours. 

 
 

THANK YOU FOR COMPLETING YOUR RENEWAL!! 
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